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1. OGmune nosoaxenns

1.1, Hacrosmee llonowenwe o 3aupme mepcoHansHeIX AanHsiX paGotamkoe JOY (nance -
Ilonowesnne) pazpaGorano B cooTeeTcTBMH ¢ DencpanbibiM 3akoHoM Ne 149403 or 27.07.2006 «O6
HHPOPMALHK, HHOOPMAIHOHHLIX TEXHOOTHAX H ¢ 3alnTe HHpopmaunny, DegepanshrimM 3akoHoM No
152-@3 01 27.07.2006 «O nepconantueix gannbixn; Koncruryumeit Poceniickoit ®epepatun 1 Tpyaoasim
koznexcom Poccuiickoii ®eacpaunn, Yerasom aowkonsHoro ofpasoatenssoro yupoxaesus. [Ipu
cocTaasiernn yureno onomenne 0f ocofensocTix 06paboTki NEPCOHATBHEIX TRHHLIX, OCYLIECTBAREMON
Gea nenob3osanma CpeacTs asToMaTiatmy, yreepiaennoe INocrasonnesyes Mpasurenscrea PO Ne 687
ot 15.09.2008; TpeGoBanua K 3aiIHTE NEPCOHANBHBIX JAHHLIX NPH HX oOpaboTke B HHAOPMALMOHHEIX
CHCTEMaX MMepPCOHANBHRIX NAHHBIX, yTeepikaennnie [Mocranosnennem [Mpasurenscrsa Poccuickol
@epepan Ne 1119 o1 01.11.2012.

1.2, Maunoe [Nonomenne o nepconaneHelX aantex pabotaukos JOVY onpeaenser ocHoBHEC
TpeSosanuy K sawmre, oSpaforke, NMOPRAKY NONYYCHMA, XPAHCHHA, WCNONBIOBAHMA W Nepeaauy
NEPCOHANBHBIX JAHHEIX COTPYAHHKOB ASTCKOID CAJd, & TAKKS OTBETCTBEHHOCTS 34 HEPYIICHHE HOPM,
pery/Hpyiomx  o6padoTky W 3AUMTY MEPCOHWIBHBEIX JAHHEIX B AOMIKONBHOM OOpEIOBATCABHOM
YHPERGIOHHR,

1.3, Tononcenne yCTRHABIMBAET OCHOBHEIE IOHATHA H COCTAB NEPCOHANBHEIX JAHHEIX PABOTHHKOS
8 JIOY, permamertupyer GOpPMHPOBAHUE M BEACHWE JHYHBIX 1€/, ONPENENSeT Npasa ¥ OSAZAHHOCTH
PABOTHHKOB 10 3ALIHTE MCPCOBATBHBIX JAHHN, 4 TAKKe 0DI3AHHOCTH COTPYAHHKOS N0 ofecneyenmo
JOCTOBEPHOCTH NEPCOHAILHBIX AAHHBIX.

1.4, Heawto nacronumero ITonomenna o saumme MEPCoHAILHMX IaHHBIX pabOTHHKON Anngercs
obecneyene sawmre 8 IOV npas w ceofon nenarorHieck#x pabOTHHKOE M OOCHYKHBAIOWIErO
nepcorama NpH  ofpaSorke MX NEPCOHANEHBIX JIAHHEIX, B TOM YHCTE SallMTH  0pus Mo
HENPHROCHOBEHHOCTD YACTHOM MHIHH, NHYHYIO TakHy.

1.5, Ilpn onpenenenii ofBeMa H CONEPAAHUA NCPCOHATBHBIX AAHHEIX PAGOTHHKA ATMHHHCTPALHA
JOV pyroroacteyercs Koncturyuneli Pocenfickoii @enepauny, OeaepansHeiMu 38K0HAMH W HACTONIINAM
Tlonomennen.

1.6. [Mepconwibnpie AaHHBIE OTHOCATCA K KRTErOPHH KOH(HAHUMANLHOR uudopmatpat. Pescn
KOHPHISHUHANLHOCTH NEPCOHANBHEIX JAHHEIX CHUMBETCH B CTYMAAX OOSVTHUHBANMA HWIN 110 HCTEUCHHH
75 n1eT cpoka XpaHeHHS, eC/IH HHOE He ONPEALACHO 3KOHOM.

1.7. Hactosmee [Moamkerte ABASETCA BHYTPEHHMM JICKAJIBHEIM HOpMaTweHmM aktoM IOV,
OBA3ATEARHBIM VTR HCNOAHCHHA BCeMH PalOTHHKAMM, HMEIOWMMH SOCTYN K NCPCOHATHHBIM JAHHBIM
COTPYAHHKOB AOIIKOABHOMD 0GPA30EATENBHOND YUPEeHIEHHA,

2. OcroBHBIE DOHATHS W COCTAB NEPCONAALMBIX Jannsix paboTunkon

2.1, Mepcomansume maxupe — moban WHPOPMBLHS, OTHOCRUIAACA K ONPEAENEHHOMY HAH
onpeseaseMoMy Ha OCHOBAHMK TakoH MHGOPMALMH (HINIECKOMY ANITY, B TOM YHCAE €0 QaMIIIi, UM,
OTHECTBO, MOA, MECALL, MATR H MECTO PONACHHA, & TAIOKE #Apec, ceMeiiHoe, COLHANEHOR, HMYLLECTREHHOE
nonoienHe, 06pasopanie, podeccus, A0XOLL ¥ APYTas HHPOPMALHA,

2.2, lNepconapine aanieie paboruuka — 310 mHpopmarus, Heobxoanman saeeayomeny J10Y B
CEAIH C TPYNOBBIMH OTHOLIEHHAMH M KOCHIOWAACK KOHKPETHOTO coTpyanuka. Iloa wrdopmaumed o
palOTHHKE NOMHMAIOTCH cBeldenns O dakrax, colurmax ¥ oficToaTenscrsax #u3nn paboThuka,



NOIBONAIOLIHE HACHTHMUMPOBATL €10 AHNHOCTS. TIepCOHANBHEIC ARHHbIE PAOOTHHKE COEPKATCH B
OCHOBHOM JOKYMEHTE MEPCOHANLHANO YWeTa paboTHHKOB - HYHOM Aeae paGoTHIKA.

2.3, OGpaGorka NEPCONATLHBIX ARHHEIX ~ 3T0 ASHCTBHR (ONEPALIHH) C NePCOHANLHAIMHE NAHHBIMM,
prmovan cop, CHCTEMATHIAUMIO W HAKOIUICHKE, XPAHEHWS, YTOUHCHHE (oOHOBNICHHE # HIMEHEHHE),
HENONBIOBAHNE ¥ PACHPOCTPAHSHHE (B TOM HHCIE NEPeNAYR) NCPCOHANLHEIX AAHHHX.

2.4. PacnpoctpaseHie MEPCOHAIBHEX HAHHBIX — ACHCTEMA, NANPABJCHHEIE HA TEpeaaty
[EPCONATBHBIX ARHHLIX OMPENCNEHHOMY Kpyry Ml (Nepeaaya NEPCOHANBHBIX AHHLX) WIM Ha
OHAKOMAEHME C NEPCOHANBHEIMK BHHBIMH HEOTPAHHNCHHOTO KPYra ML, B TOM Hiche ofHapofoBatue
NEPCOHAMEHEIX JANIBIX B CPOACTBAX MACCOBOW MHAOPMALIMH, pasMeuleHUME B HHOPMAIHOHHO-
TEACKOMMYHHKAIMOHHBIX CETAX WIH MPEROCTABACHME AOCTYNA K TCPCORATLHBIM JAHREIM KaxiM-1H50
HHBIM CnOcoGOM.,

2.5. Herons30BaKme NEPCOHATHBIX IARHBIX — TEHCTRHS (Onepaumy) ¢ NepCoHATBHBIMN AAHHLIMH,
cosepiaensie JIOYV B LQAAX NPHHATHR PELUCHHA WIH COBSPUICHHR HHBLIX feficTanil, NOPOKAAIOMHX
[OPHIMYSCKHE TOCAESACTEHA B OTHOWCHWM palOTHMKA WIM APYIMX Al ambo uuniv  ofipazom,
JETPArMBAFOUIMX 1Pana # cBOGOAR paboTHHKA HIH APYTHX ML

2.6. OGWENOCTYNHHC MNEPCOHANBHBIC [aHHble — TEPCOHANGHLIE  JHHGIC,  AOCTYT
HCOTPAHHYEHHOTO KPYTa JIMU, K KOTOPHIM NPEAOCTRRAEH € coraacui pafOTHHKA WA HA KOTOPHIC B
COOTHETCTBMH © (POACPANBHBIMH 3aKOHEMM He PACTpocTpamAerca Tpebosauie cobmionexna
KOHBHACHLHATLHOCTH.

2.7. B cocTag nepcoHanbix AarHex paborinka JOY sxonst:

- pHKerHse H OHOTpadnYEcKHe JaHHbIC,

- 00pasoBaHKe;

- CHEAEHMA O TPYJAOBOM M 0DLIeM CTRIKe;

- CBEICHHA O COCTABC CCMBH,

- NACTIOPTHBIE JAHHBLE,

- CBEAEHHMA O BOMHCKOM YHETe,

- cBeJIeHHA O 3apaloTHOR NiaTe COTPYAHHKE,

- CBGJICHHA O COLHANBHBIX JIBrOTaX;

- CHELMAILHOCTE;

- SAHHMASMAN AOMKHOCTE]

- QJIpec MECTAa XHTEALCTBA H Tenehon;

- MecTo paboTht WIH Y4eObl WICHOR CeMBH H POIICTBCHHIKOB,
~ COAEPHAHKE TPYLOBOTD ADIOBOPA;

- NOANHHHHKH H KOTTHH NPAKA30B;

- IHYHOS JIEN0 ¥ TPYAOBAH KHHIKKA COTPYAHHKA]

« OCHOBAHMA X NPAUKAIAM,

- MATCPHARIE MO NOBBILEHMIO KBaNM(pHKAUAH H NEPEeNOArOTOBKE COTPYIHHKA, €r0 ATTECTALHH,
CTYREDHBIM PaccHeIOBAHHAM,

2.8. Juunoe geno padorurka JIOY HAXOAHTCH B A0KYMCHTALMH AIOTIPOHIBOMTENR H COCTONT

W3 CACAYIOUHX IOKYMEHTOB:

- agroSnorpadma;

- KONMM IOKYMEHTOB 00 oGpasosatny;

- xaprouxa dopmer T-2;

- KOMHA TpKKasa o npuésme na pabory;

- TPYAOBCH aorosop;

- ZIOKYMCHTI, CBASAHHLIE © TICPCBOAOM M nepemelenneM paboTHuka (KOMMH NPHKASOR, SUXBICHHA
paboTHHKa ¥ T.IL);

- BLITHCKH (KOMHH) H3 AOKYMEHTOR O NPHCBOSHHH MONMCTHHIX 3BAHMHA, YUEHOH CTONCHH, HUrPLKICHHN
FOCYAAPCTBEHHBINH HAIPANAMM,

- KOMHH HATPaZHLIX AHCTOB;

« ATTECTAUHOHHBIE JIHCTH

« KOITHN NPUKAZ08 O NOOMIPEHHAX, BIBICKAHNIX]

- 3agncHKe paBoTHHKA 00 YBONBHEHAH,

- KOMMA 1IpHKasa 00 yBONbHEHWI;

- aasenenne paboTnrka 06 ossakomaenun ¢ noxymextamu JIOV, VCTAHABAHBAIOWMMH NOPIOK
06paGoTky NEPCOHATHHBIX AAHHEIX PaGOTHHKOB, & TAKAS 0 €ro npasax K 0043aHHOCTAX B aroit obnacTw;
APYFie ZOKYMEHTL, HAXOKACHHE KOTOPLIX B THYHOM ficae GyeT MPHIKAHO Lenecoobpaskbing



- B IH9HOE AC/0 PAGOTHHKS AOLIKONBHOTO CGPAIOBATENBHONO YUPCKACHHA BRIIOHACTEA TAIHKE ONHCH BOSX
AOKYMEHTOR, HAXOIKUIHXCH B Jene,

2.9. Pasmemerme na obuunansHom caiite qororpadué paGoTHHKOB, BHIEO © paGoTHHKAMMK
COTPY/AKHKH PA3PelaloT MYTeM NPCAOCTABASHHA COCJOCHA HA 06paGoTKy MEpPCONATBHBIX SAHHLIX B
JOLIKOALHOM 00PRIOBATEILHOM YUPEKASHHH,

2.10. Tlepconansusie aanusie paborrnka JIOY apnmoTea konduaeHIHANLHOH HEbOpMALHEH 1 HE
MOryT OLITE MCMOAB3OBRHLI COTPYAHMKAMN JIOWKOALHONO 0BpatoBATEBHONO YUPEHICHIA B NHTHBIX
uesaX.

3. Mopaaes nomysenns, 06paGoTKIL i NePeAat HEPCORANLHLIX TARMELIX paborunios JOY

3.1. [Mop obpaboTxoii nepconanssbix AaHHHX paboTHHKA JIOY  nOHUMRETCH  TIONYHEHHE,
XpaHeHHe, KOMOMHMDOBIHHE, Nepelada wam Jnoboe ApYroe HCNALioBaHHe NEPCOHANBHEIX AAHIBIX
COTPYAHHKA AOLKOTLHOTO 05PatoBaTeLHOIO YUPEKACHHA.

3.2, B ueanx obecrniedelis npas 1 ¢ro00a HENOBEKA W TPAXAAIHHA NPy 0GpaboTKE NEPCOHATEHBIX
naHHEIX paboTHHKA 0DF3IaHsL COGMOATE ClRIYIOUIHE obuHe Tpefiosanu:

3.2.1. Tlonyuenne, Xpatenue, KOMOHHHpOBALHE, NEpEiada WK moboe apyro¢ HCIOML30BANHE
(EPCOHANBHAIX NAHHBIX paGorhinka JOY MONeT Oy WeCTRAITECA HCKTOHHTENBHO B UEIAX ofecneseHns
COBMIOACHHA 3AKOHOR H WHLIX HOPMATHBHLIX TIPREOBEIX AKTOB, conelicrang  paboTHHKAM B
TpyAoyctpolictee, oOyweruMH H TNPORBMAKEHHH TIO cnywde, obecnedenns MuHOH GelonacHoCTH
COTPYAMHKOB, KOHTPONA KOMHHMECTHA H KAUCCTBA peinoAeMoi paborel u ofecrnedeHms COXPaHHOTTH
HMYLIECTBA,

3.2.2. Tlpi onpenesenny 00bEME H COACPIKAHNA, 06pabaThiBacMEX NEPCOHANBHLIX JAHHLIX
paGotrika sapeayionmit IOV A0/m&eH pyKOBOACTROBATHEA Koucturyumeil Poccuitckofi Meaepattii,
TpPYAOBEIM KOLEKCOM H RHLMH (JERCPANLHBIMH SAKOHAMH.

3.2.3. Bee nepcoHanbHble NaHHbIE PAGOTHHKA NOTYHAKITCA Y HETO CAMOTO. Ecan nepcosansniie
aannste corpyanka JIOY BOIMOKHO HONYIHTE TOARKO ¥ Tpersel CTOPOHSI, TO PaGOTHHE JO/URCH OuiTh

OMAEH 0 ITOM 38paKEe, ¥ OT HEXo HOKKHO GbiTh MOAYHCHO MHChMEHHOE COrNAcie.

324, 3aneaylOMHA  OWKONBHBIM  OBPAIORATC/ABHEIM - YHPSRUCHHEM A0/LKeH cooGIHTh
paBoTHHKY O UeRX, NPEATIONArAeMbIX HCTOMHKKAX H crnocofax MOny$eHHA MEPCOMMIBHMX NAHHLX, &
TaIOKE O XAPAKTEPS NIOUICHAIHX IOAYHCHHIO IEPCOHATLHLIX IRHHBIX H NOCACACTEHIX OTKa3a COTPYAHHKA
JIATH MHCEMENHOE COTAACHE HA HX MOy HEHHE,

3.2.5. He slonyckaerca nonysesnne i 00paboTka NePCOHLIbHEIX AFHHLIX paGorrnka JIOY o ero
NOAHTHYECKHX, PENHCHOSHBX W HHLIX YOCKIACHHAX H YAcTHOM XH3IHW, 8 TRKKE O Cro WICHCTRE B
OGIECTREHHMX OOBEIHHERMSEX WIH ero npo(CoioIHOH ACKTEIBHOCTH, 38 HCKTIOUCHHEM Ciyyacs,
NpeyCMITPEHHBIX 3aKoHoAaTenbCTBOM Pocciickol Deacpaumy.

32.6. PafoTofatens He MMCCT NpaBo moayuats H ofpalaTeiBaTh NCpCOHATBHEE AAHHLIE
PaGOTHUKA O ero WICHCTBE B ODINCCTRCHHLIX OOBEMHEHHAX HIN €r0 NPOdhCorosHoll AeATebHOCTH, 38
HCKIOUEHHEM CYHacs, IPEIyCMOTPEHHEIX (HEACPUILHLIME JAKOHAMM,

3.2.7. Ilpn NpHHATHH peiteHnil OTHOCHTEALHO pafoTHHKA HA OCHOBAHHH €TO TEPCOHANLHBIX
AAHHBIX He NOMYCKAETCS WCMONGIOBAHHE JAHHLIX, TOMYNEHHHIX HCKMIOWMTEILHO B PE3yILTate HX
ABTOMATHINPORAHHOH 0OPaboTRH WIH MEKTPOHHONO NOMYYeHHA.

3.3, Tpunumie: 06paBoTkM NIEPCOHANBHBIX JAHHHIX PAGOTHHKOB JIOY:

- SaKOHHOCTH LeAeH # cNocoBoB 0GPAGOTRH NEPCONTRHBIX IAKHEIX H A06POCOBECTHOCTH;

- COOTBETCTBHA Leneli 0BpaboTKy NEPCOHATEHEIX ABNHEIX HEAM, SAPAHEE ONPEAISHHBIM i 3ALIEHHBIM
npu cBope NEPCOHATHHLIX AAHMBIX, A TAXKE NOAHOMOMHIM paBoTHMKA, OCYIECTRATOWErO odpatoTky
MEPCOHANLHEIX JAHHBIX;

- COUTHOTCTBHA O0BeMA H Xapaxrepa 00pafaThiBacMEIX NMEPCOHANBHAIX TAHHBIX, enocobon ofpaborky
TICPCONAITBHBIX AAHHBIX 1e/IAM 0GpalorTkh NepCoRaIbHEX AAHHBIX,

- OCTOBEPHOCTH NEPCOHATBHEIX JAHMBIX, MX ACCTATOUHOCTH JUIA ueneli oGpaboTxH, HEAONYCTHMOCTH
0GpaboTKM NEPCOHANBHBIX AZHHEIX, HIGHITOMHLIX MO OTHOWEHHIO K UCAAM, JAABACHHLIM npu cBope
MEPCOHLALHBIX JTAHHBIX;

- HOJIOMYCTHMOCTH OOBEIAMHEHHS, COIAAHHEIX JUIA HCCOBMECTHMBIX MEAILY coboil uenei Ga3 aanubx
HHOPMALHOHHBIX CHCTEM MEPCOHRTEHEIX AAHHBIX.

34. B cnyuasX, HEMOCPCACTBEMHO CBAIAHHEIX C BOMPOCAMH TPYAOBKIX OTHOWIEHHH, B
cootsercTeHi co cr. 24 Koncrwryuun Pocciickoll Deaepatitit BOIMOXKHO HOMAYUCHHE M ofpaGorka
QAHHBIX O MACTHON SKHIHH PaBOTHMKA AOWKOALHOIO OOPA3OBATENLHOTO YHPERACHAR TOALKO C €ro
HHCLMEHHOID COIJIACHA,



3.5. Tlpn oBpaGorke W 3amure MEPCOHATLHLIX NaKHbix paGotnuka JOY meoSxozumo cTporo
cofimanars nannoe [Monoxesne, K obpaborke, nepeaaye XPaHEHHIO NePCOHANLHBIX NAHHEIX pPaBoTHHKA
MOIYT HMETE IOCTYI COTPYAHHKH ROWKQTEHOrD OTPAIORATRALHOTO YupemaeHis,

3.6. Henoneaoeanue TEPCOHANEHBIX SAHHMIX BOIMOMHO TOJNLKO B COOTRETCTEHH © LENsIMH,
OMPERCANBUIMMH WX nomyyeuse, [lepconanshsie nammbie He MOTYT GBITh MCNOAB3OBAHE! B Leasx
FIPHUMECHHA KMYINCCTRCHHOO M MOPAILHOTO Bpe/ia TPRKAAHAM, JTPYAHEHHA PEANUIALMNN NPAB H CaoGON
rpasnan Poccuiickoli eneparus, Orpasuvenye npan rpaknan Poccuiickoil Meaepaun ua ocHose
METIONLIOBAHKA HHDOPMALMH 06 HX COLMATBHOM FPOHCXOIKACHHM, O PACOBO, HALMOHATEHOI, RIBIKOBOH,
PEHTHOIHOH M mapruitHol  mpumamnesocTH HANPEUICHO ¥ KAPACTCA B COOTBETCTBHM ©
JAXOHOAATEIIRETEOM,

3.7. MNepennua nepcoratbHLX nanHLIx PaGoTHIKA AOWIKONBHORO 0fpalosaTe/lbHoro yupexaenus
BOMOKHA TONBKO © COrsiecHa paGoTHHka B cayuasx, TIPAMO MPEAYCMOTPEHHBIX 3AKOHOMATEILCTEOM
Poceniickoli denepaunn,

3.8. Ilpu nepesave nepcomansubix ansHbx paGottika saseayroumii IOY momken cobmoaars

CleayIouKe Tpebosann;
= He coolWars nepconanbHsie AaNMbie paSotiika Tpetnel cropome Ge3 MHCEMEHHOIO  COrIacHs
pabomsnka, 38 HCRITIOYCHIEM CHYHAEH, KOIAa 570 HEODXOAHUMO B Lensx TIPEAYNPERICHHS YTPOIE! AHIHH
¥ INOPOBLIO PAGOTHHKA, & TAKOKE B CAYYANX, YCTAHOBACHHBIX denepanbHuM 3aKoHOM;
- He COOBIIATE NEPCOHANbHEIS JaHHEE PadOTHIKA B KOMMEpYeCKHX Lessx Ges ero NHCHMEHHOMO COIACHS,
- MPRAYNPCAHTE JHL, MONYHAIOMHX NEPCORMILHbIE AAHHBIE PaBOTHHKR, O TOM, YTO 3TH AaHHHe MOTYT
GuITh  MCMOMBIOBAHLI NHLL B feasx, s KOTOPLIX OHH CooBuieHM, W TpeSoBam, o 3THX amu
VNOATBEPMACHHA TOIO, YTO 3T0 MPABWIO COGMOARHD, Jlaua, nomyuarowme NEPCOHANBHEE JaHHbBIe
paGorsuxa, ofmannl cobfmonars PERHM cerpeTHoCTH (konduaenumanbiocts). Jantoe notomeine we
PACOPOCTPAMACTCA HA OOMEH NCPCOHATHHBIMM JRHHEIMH pabothikoB B mopsike, YCTAHOBICHHOM
(enepanuHBIMK 2aKOHAMH;

AMLAM, onpeleacHHbM npukasom 1o JI0Y, npu stom ykasaume nuua AQMHBT HMETS MPABO NOAYYATH
TOABKO. T NEPCORATLHLE AaHHbC PaGOTHNKA, KOTOPHIE HEOGXOAHME! AL BHIMONKCHHA KOHKPCTHBIX
Gyrxamit;

* 1€ SAMPALIMBATE MHPOPMAUMIO O COCTONHMM 300POBLN PaloTHIKa, 38 HCKMOYCHHEM Tex cBeneHi,
KOTOphle OTHOCATEA K BOMPOCY O BOIMOKHOCTH BMNOAHCHHS paSoTHHKoM TpYAOBOI DyHKIHK;

- NEPEARBATE  NEPCOHANBHLIE NaMHble paBomHHKa  npescTaBHTERAM paSoThuKoB B nopsxke,
YeranoraesroM Tpyaossim xopexcom, u OrpaHHYHBaTL 3Ty HHAOPMALKIO TOMEKO TEMH NEPCOHANBHBIMH
AAHHEIMH palOoTHHKA, KOTOPME HEOOXOLHME 21N BLNOJHEHHA YKASAHHEIMM NPEJACTARMTENRMK HX
dyrxkumi,

3.9. Ipu nepeaave nepcoHABHEX RAHHEIX paGoTHiuka (B ToM qHCE H B KOMMEPUECKHX Ue1ax) 2a
npesenst JIOV apenyiommit aerexim canom e A0MKeH COOOUIATL 3TH Namssie TpeTse Cropone Gez
THCLMCHROTO corlacks paboThika, 3a HCKNONEHHeM Ciyuaes, Korma 310 HeolXomMMO 8 ueasx
PPEAYTIPERIICHHA YTPOIBI KKIHM W 30POBKIO PAGOTHHKE WIH & CAYHAAX, YCTRHOBABHULIX (heaepaTsLM
JAKOHOM,

3.10. Tepenaua nepconanbipx RanHbIX pabotirka B npeaenax JIOY OCyuieCTRAASTCH B

4. Dopmuposanie i BereHIe AMYREX nen paborankon JIOY

4.1 Jlwanoe neno paSorhmka nourkonsHoro 00pasosaTeLHOTO yupeskaeus popmupyercs nocre
H3NAHHA NPHKEIE 0 ero npHeme Ha paGory.

4.2 Iepsonayansso & auuHoe ACN0 rPYNIHMPYIOTCA JOKYMEHTH, COAepALIMe NEPCOHAILHEIE
AaHHEIC pAGOTHIKA, B NOPAAKE, OTPaNKAIOUIEM npouece npuema Ha pabory:
- 3aanckme paGoTHika O npHeme Ha paBoty;
- apTobuorpadms;
= KOMHA pUKasa o npudme Ha paSory B 1ouwKkonsHOS abpazoraTe/tsHoe yupenciente;



- paGorhmuka of oamaxomneHmu ¢ tokymentamu JIOY, ycrasasamsaiommmu nopaaox oGpaGotim
MePCORANBHBIX TAHHBIX PaGOTHHKOB, 4 Takke 00 ero nparax i 0Ga3aHHOCTAX B 310H 067acTH;

- pacnvcka paGorHika 06 0IHAKOMICHHH €r0 C JOKATHHBIMH HOPMATHEHLIMH AKTAMH TOWKOABHOCO
06PA3OBATENLHOIO YYPEKRACHHA; BUYTPEHHAS OMHCE.

4.3, Bee JOKYMEHTH JHYHOTO Aena NoAwHsaiotes 8 obAmkky o0pasua, YCTAHOBICHHOrO B
AOMIKOALHOM OGPEIOBATENLHOM YUPEAICHHM: HA O0NOKKE NOMKHLL OWTh DaMHANA, uMA, OTHECTEO
COTPYANMKR,

4.4, JleviHoMY Aeny NPHCBAMBAETCH HOMED, KOTOPHIT QHKCHPYSTCR B IKYPHALE Y4ETa IHYHLIX neJl.
Homep MTHYHOPO Z1CAa COTPYARNKA AETCKOTO Cald NPOCTARAACTCA B BEPXHEM JIEBOM YIa1y ODOKKH 1e/a.

4.5. B nmurom aene paGotanxa JOV penercs BHYTPEHHRR ONHCH, KYAA SRHOCATCH HAHMCHORIHUA
BOEX NOAUWMTRIX LOKYMEHTOR, JATE HX BIUTIOUEHHH B AEN0, KOIMHYCCTBO JIHCTOR, @ TAKORS NATE MILATUN
JIOKYMEHTA M3 JIEJIA C YKE3AHHEM HLA, HILABLICTO JOKYMCHT, M IPHYHHY HIBATHR, B cryHae pesennoro
HILATHA IOKYMCHTA BMCCTO HErO BKIANLIBAETCA THCT-3aMeHuTeb, ManaTre JOKYMEHTOB H3 JIMHHOIO Aena
NPOMIBOIMTCA  WCKMIOMMTE/ABHO ¢  PAIPEUIEHHS 3RBECAYIOMIErO AOUIKOALHBIM  OOpasosatebibiM
VUPEKICHHCM. BHYIPEHHAR ONHCh NOANMCHBACTCA  ACNONPOMIBOAMTENCM, C YKU3AHHEM [aTH
COCTABCHMA.

4,6, Bee NOKYMEHTHI, NOCTYNRIOWME B NHYHOE €0, PACcHONAralores B XPOHOMOTHHUCCKOM
NopAAKE.

4,7. He aonycKaeTcs BKMOYATE B JHYHOS JCN0 JOKYMEHTHl BTOPOCTCTICHHOTO 3HAMEHHA,
usmelomme speMertbie (20 10 neT) CpPOKH XpaHCHWA, HANPHMED, COPABKH © MCCTR IKHTEALCTEA, O
COCTONHHH 3A0POBBA, O CEMEHHOM NONMKEHHH H T.1,

4.8. JIHCTLE JOKYMEHTOR, NIOAMIHTEX B NHYHOE Je10 paBoTHHKS IOWKOALHOro 00pajosaTensHoro
YHPERACHIA, HYMEPYIOTCH,

4.9, Mpy sanonserun rpadst «OGPa3ORAHHED CIEAYET MPHMEHATE CACAYIOUIHE HOPMYTHPOBKH B
JABMCHMOCTH OT TOTO, KEKOM JOKYMEHT HMeeTeA Y paboTHKa:

- wBLICIIEEN,

- GHEMONHOS RHICIICEY;

- (CpeATiee CRCHMATBHOCH;
- KHeNOAHOE CPeHeey,

4.10. B rpade «Brsalilume poACTBEHHHKMY NEPEHCATIOTCS BCC WieHk censy padoriuka JJOY
© YKU3AHHMEM CTENEHH poacTsa (OTel, MaTh, MY, JKeHa, ChiH, N04b, poaHste Opar W cecrpa), nanee
nepeducaniores GMHMIKHE POACTBEHHWKH, TPOKHBAIOIIME COBMECTHO ¢ pabOTHHKOM, YKaSHIBRKOTCS
dastuIHs, HMA, OTUECTBO H JATA POKIACHHA KEKAOMO HICHA COMBH.

4.11. B rpade «Bomonnsemas pabora ¢ Hauna 1pyLosoi 1eATENLHOCTHY OTPEAKAIOTCH CREACHHA
0 pafioTe B CTPOrOM COOTEETCTEMH ¢ JANNCAMH B TPYAOBOH KHIDKKe, B TPYROBYHO ACATENBHOCTE HE
BEAIOYacTes apesa yseGrm » 0611eolpasosaTeNbHbIX WKO/IAX, NPOHECCHOHANBHO-TEXHHHECKHX H APYIHX
MPHPABHEHHKIX X HHM yueSHLIX sanenenuax, Bee 3anicH nponIBoaaTe! B XPOHONOMHYECKOM OpAIKe.

4.12. AprobWorpadus — JOKYMCGHT, COACPXAUMA ONHCAHME B  XPOHOIOrHYecKow
NOC/IeA0BATENBHOCTH OCHOBHBIX STANOB KHIHA M ACATEALHOCTH npuHumaesmoro B JIOY pabormuka.
ABTOGHOTPA(HA COCTARANCTCR B NPOHIBONLHOM (popme, Ge3 NOMapoK H HCTIPaRNeHKH,

4.13. OcHOBHBIC MOMEHTEI, KOTOPbIE A0/DKHE DBTE OCBEUIEHE! B AFTOOHOrPadH:

- (haMMITHR, HMA, OTHECTBO,

- HHCIO, MECALL H IO/ PONCIEHHUA,

- nosydennoe ofipasonanye (rae, KOra, b KAKHX yHeOHBIX 3ABEACHHAX, N0 KAKOH CneunansHoCTH);
- BpEeMA HAYANA TPYAOBOH AeATEILHOCTH,

- (IPHYMAB NEPEX0a Ha Ipyroe Mecto padoTer;

- OTHOLIEHHE K BOHHCKOH OOA3aHHOCTH, BOHHCKOR 3BaHNE;

- HWTHYKHE IPABMTEIILCTBEHHBIX HATPAA, NOOWIPeH I,

- CBEAEHHA O CeMEHHOM TIONOMCHIH M GAMIKMX POICTEEHHHKAX,

- IATA COCTARACHHA aBTOGHOTPahHY K IHIHAR NOANKCH COCTRB/AEMOTD,

4.14, Astofuorpadus, cocrarnennas npy npueme 8 JIOY, ne nomesnt koppextuposxe. Ipn
HEOOXOAMMOCTH BHECCHHMS MIMEHEHMI WIM 10NOAHeHHH, OHH (HKCHPYIOTCR Ha OTACABHOM JIMCTE,
noanHcHIBAIOTCS paloTHHKOM © YKA3aHHEM JATH H NPHOGIIAIOTCS K NepsiHol asToGnarpadmu. B cinyuae
Gonbmx wiMeneHHH Ouorpadmuecknx panHeix paboTwMxa or Hero momer Ours sarpeboana
ofHosnenHan asToSHorpadHa.

4,15, Aprobrorpadua He 3apepaeTCH NOANMCAMM 3ABETYIONIEr0 AOMIKONBHLIM 00pasORATENBHEIM
YUPEKACHHEM WIH NCHATHIO,



4.16. Konun noxyMenTon 00 o6pasoBaiiH 3aBepiioTes AH4NOH NOANKCHIO AeNONPOHIBOAHTENE
[10CIE CBEPKH HX ¢ TIOUIHHHHKAME JIOKYMEHTOD.

4.17. Jluunoe €0 BERETCR HA MPOTAKCHMA poell TpynoBOi ACATENBHOCTH paborsuxka JIOY.
H3MEHEHNS, BHOCHMBIE B THHHOE JIC/0, HO/DKHLL BBIT NOATEEPAICHE] COOTRETCTBYIOLIMAMA NOKYMEHTaMM.

4.18. JlenonpOH3BOAKTENE NPHEHMAET OT NPHHAMaEMOro Ha paGory paGoTHHKE AOKYMEHTH,
NpOBEPACT NOMHOTY HX JANOTHEHHA M [IPABMILHOCTL  YKAIBIBISMEIX CBCAEHHIT B COOTBETCTBHM C
MPETBARACHHBIMK HM JI0KYMEHTRMH.

5. Yuer it Xpauenne nepeonaibibix AanHLIX padorunxos 10Y

5.1. Jluunpie Aena, B KOTOPHIX XPAHATCA NepeoHANLHIE AAHHKC paboTHHKOB JIOY, sunmoTcs
AOKYMCHTAMA «1nA BHYTPEHHETO NONLIOBAHHAN,

57, JlHunoe AEN0 PErHCTPHPYETCH, O YeM BHOCHTCA Januch 8 OKypHAN yHeTa AMHHEIX Ach.
JKypHan CONepAHT CREAYIOuHE rpadst
- NOPAAKOBEIA HOMEP JIHUHONO 18
- haMmAHA, ¥MA, OTHECTBO paboTHIKA JOWKOIBHOMO 06pasoBaTENLHONO YUPCHICHIA;
- ATA TIOCTEHOBKH /16N HA YHET,
- NATA CHATHA ACNE C y4eTa,

5.3, JlusHkie ACa PACIIONAraIOTCR 8 TOPR/IKE COMIACHO HX HOMEPAM RGO B wiIGABHTHOM MOPAIKE.

5.4, Tlocae yponsHEHHA paGOTHIKA JOWKOABEEOr0 0GPAIoBATENbHOID YUPEKASHHA B AHUHOS JIEA0
BHOCATCA COOTBCTCTBYHOIHE AOKYMCHTLI (saxpicHMe © PACTOPIKEHWM TPYA080r0 NOTOROPE, KOMHA
npHKa3a O PACTOPKEHHM TPYAOBOTO OroBOpa), COCTARAAETCH OKONUATE/LHAN OMHCE, CAMO JIHUHOE €710
OHOPMIHETCH M IEPEAAETCH JUIR XPAHEHHR.

5.5, Jlunpic Aena COTPYAMHKOB, YBONCHHBIX H3 JIOY, Xpanarca B apXHBE AOUIKO/LHOID
0OPaIOBATEALHONO YUPERACHHT B a1aBuTHOM MOPRIKE.

5.6. He ponyckacycs:
- cOODMATE NCPCOHANBHEIS TAHHLIC paBoTHmka TpeThel CTOpOHE e THCLMEHHOTO Coracha prioTHIKa,
3 MCKTIOHMEHHEM CTyMacs, Koria ato HEOBXOAMMO B LENAX NPEIYTPEACICHHA YTPOSKI JiHIHH H 30POELIO
paboTHHKE, 8 TAKKE 8 CIYHaAX, YCTAHOBNEHHLIX JAKOHONATENLCTROM Poccubickoi Qeaepaunn,
- cOOBILATE MEPCOHAILHBIC AAHNBIC paGOTHHKR B KOMMEPHECKHX UEIX es ero NMHCHMEHHOTO COTIacHAL
- 3anpaMBAT, WHHOPMALMIO O COCTORKKM 300poBEs paBoTHHKA JeTCKOIO Cang, 3a HCKTIONCHHEM TEX
CBENEHMA, KOTOPHIE OTHOCHTCA K BONPOCY O BOIMOIKHOCTH BRITIOHEHHA paGOTHHKOM TPYAOBOR Gy M.

5.7, Jlocryn K MEPCOHAIBHBIM JAHHLM paforiiMKon paspelliseTcd  TOALKO CNEUHANBHO
YIONHOMOYEHHBIM TTHUAM, TIPH 3TOM YKAAHHBIE THUA NOTKHBL HMETh Npano NOAYYaTh TONBKO TE
NEPCOHANEHEIC JAHHBIC paGoruuka JIOY, kotopsie HeOBXOIHME! V1A BBINOIIHCHHUE KOHKPETHRIX dyHrumi.

5.8, Boe Mephi KOHDHACHUHANEHOCTH NMPH YueTe H XPaHEHHH NEPCOHATEHLIX ARHHLIX COTPYAHHER
PACTPOCTPAHIIOTCR KAk HA ByMaKkHble, Tax M H3 JNEKTPOHHBIC (2BTOMATHIWPOBAHHBIE) HOCKTENH
HHOPMAITAN.

5.9. XpaneH#e NCPCOHATEHBIX JHHEIX AQILKHO NPOHCXOAKTS B MOPAAKE, HCKMOUAIOMEM HX
YTPATY K X HENPABOMCPHOE HCMONb30BANHE.

6. JIoCTYN K HEPCOMaIbHBIM IRHALIM pabormixos OY

6,1. Bayrpesnunil 1ocTyn (R0cTyn BEYTPH ACIIKONBHOrO 06pasoBaTeabHOTO YUPERACHHS).

6.1.1. Mpaso AOCTYTA K MEPCOHATEHBIM AQHHBIM paboruuka JOY wmeior:

6.1.2. TlepeueHt AL, HMEOUMX A0CTYT K NEPCOHANBHBIM AAHHEIM paGaTHHKOB, ONpPenenacIcs
NPHKA3OM JABEIYIOMETD W MHCHMCHHOTO OBA3ATENLCTEA O HEPACNAUICHHH NEPCORATBHLIX AAHILX

0B,

6.2. Bricunuil 10Ty,

62.1. K umcny wmaccossix notpebwrench NEPCOHAIBHEIX AAHHHIX BHE AOWIKCILHOTD
oBpazoBATEBHOIO  YUPEAKNCHHA  MOKIO OTHeCTH TOCYJAPCTBCHHBE M HCPOCYNAPCTBEHHEIE
dyHKUMOHANEHEIE CTPYKTYPBI.

6.2.2. Han30pHO-KOHTPONBHbIC OPrankl HMCHOT A0CTyH % HHDOPMALMH TOIBKO B chiepe croeh
KOMIETENLIHM.

6.2.3. Opranuiaiyi, B KOTOPHIE COTPYIAHMK MOKCET OCYUICCTRNINTL [EPEHHCACHNA ASHEAULIX
cpencts  (CTPAXoBBI¢  KOMTIAHHH, HEMOCYARPCTBCHHLE  NEHCHOHHBIS onppl, GIArOTEOPHTENEHBIS
OpraHM3aIKK, KPeauTihie YUPEATICHHS ), MOLYT NOAYHHTS A0CTYN K NEpPCOHANBHBIM IAHHLIM paloTHiKa
TOALKO B CYYRE ero MHCEMEHHOTO PaspeICHiA.

62.4, Tlepenaua TICPCOHANBHLIX  AHMHEIX cotpyamuka  JIOY  apyrum OpraHH3alHAM:



—

- cBefeHun 0 pafOTAIOIEM COTPYIHMKE MAM YiKE YBOJAEHHOM MOFYT OMTh MPCAOCTABNEHB APYroH
OPraHM3AUMM TONSKC ¢ MHCHMEHHOTO 3anpoca Ha GuHKE OPraHMIAIHH, C TIPWIREHHEM KOMHH
HOTAPHANLHO JNBEPEHHOTO 32NBICHHR PaboTHHKE;
- NMEpCOHMIBHEE JaHHBE PARGOTHHKA NETCKOO Caia MOryT OblTh NPEOCTARACHE! POACTBEHHUKAM HIH
YNEHAM €10 CEMBH TONBKO © MHCBMEHHOrD PAIPLLIEHHN CAMOTO COTPYIHHKA,
- B CIyYae PA3RO/A GRIBIIAR Cynpyra (Cynpyr) HMEIOT Mpano oGpaTHTEEA B AOWKOALHOE 06pasoBaTeibHOe
YUpEAIEHHE C MHCHMEHHEM JAIPOCOM O pasMepe 3apaboTHON naate corpyanika Ges ero coraacia (YK
P®).

7. 3aunrra nepeoaILuLIX AaRALX paboTaukos JOY

7.1. Moa yrposoii WIH ONACHOCTHIO YTPATH NEPCOHMIBHEX JAHHBIX MOHUMACTCH SAHIHYHOE HTH
KOMIUICKCHOE, PEAILHOE HAH NMOTEHUHATBHOE, BKTHBHOE HIH NECCHBHOC NPOARNCHHE JI0YMBIINCHHEIX
BOSMOKHOCTEH BHEIINHX WIH BHYTPSHHUX MCTOMHHKOB YIPO3E! CO3nasaTh HeGIAronNpHATHbE CODLITHS,
OKAIBIBATE ACCTROWIHZHPYIONUICE BOANCHCTBHE HA JALMIIASMYHO HHGOPMALIMIO.

7.2. Puck yrposst moGeM Wu(BOPMALHOHHMM pPecypcam COIAMOT CTHXMiHBIe Gencrsus,
SKCTPEMANLHBIE CHTYAIHH, TCPPOPHCTHYECKHE NEHCTBHR, aBapuy TEXHHUECKHX CPE/ICTE auuull CBRIM,
apyrie  OGLEKTHBHBIE ODCTOATENLCTBA, 4 TAKKE 3AMHTCPCCOBAHHLI H HESRHHTCPECOBAHHEIC B
BOIHHKHOBEHHH YTPO3hI THIA.

7.3. 3aIIHTA TEPCOHATLHLIX AANHBIX NpeacTaBaser cobol MECTKO PernaseHTHPOBAHHKR W
AMHEMHYECKH-TEXHOJOMHYCCKHIT NPOLECe, NPeayPeHIAIomMit HApYLIEHHe OCTYMHOCTH, LEN0CTHOCTH,
AOCTOBEPHOCTH H KOH(pUACHUHATLHOCTH CPCOBRTLHLIX AAHHBIX H, B KOHCUHOM cteTe, ofecnednBaowmi
ACCTATOMHO HAAGKHYIO GEIOMACHOCT: MHAIOPMALN B NPOLECCe YNPARICHHECKOl H NPOHIBOACTBEHHOI
JICATENABHOCTH AOKOILHOTO ODPA30BATENALHOID YUPEIRASHHS,

7.4. 3aU(HTE NEPCOHANBHEIX JaHHLIX PADOTHHKA OT HCNPABOMEPHOIC HX WCMONBIOBAHMS WIH
yrparsl fomkHA OrTe obecneyena saseayroum JIOY 3a cuet cpeacTs MOLIKONLHONO O0PAEIOBATENLHONO
YUpeAUIEHHS B MOPAIKE, YCTAHOBIIEHHOM (PeAepaabHbIMK 3AKOHAMH.

7.5, «BHYTPCHHAN 3AUHTAY.

7.5.1. OCHOBHBIM BHHOBHHKOM HCCAHKUMOHHPOBAHHOIO [OCTYNA K MCPCOHANLHEIM IAHHBIM
ABASCTCH, KAK NPABKNIO, MepcoHan, paboTaomuil ¢ AoxymenTamu W Gazamy nauneX. Pernamenraims
AOCTYIHN NEPCOHATA K KOHDHACHIMATLHLIM CBCAEHUAM, JOKYMEHTAM H §a3am JBHHBIX BXOMMT B YHCIO
OCHOBHBIX HRNPABJACHH OPraHN3auHOHHOH 3IHTEl HHGOPMALMK M NPEAHAHAYCHA VIR PAArPAHHYCHHA
MOAHOMOMHH MEXITY BAMHHICTPALMER ¥ COSUHANHCTAMH JOIKONBHONO 00PA30BATENLHONO YUPEAIEHHS.

7.52. Jlns obeccriedeHHa BHYTPEHHEN 3QMIMTRL MEPCOHATBHBIX JaHHBIX paboriaxos JOY
HeoOX0aHUMO cOBMMATE PAd MEp:

- OTPAHHYMCHHE M PECNAMCHTALNA COCTRBA PADOTHHKOB, (YHKUHOHATEHEIC OBIAHHOCTH KOTOPLIX TpedyloT
KOHQHICHIMANEHBIX SHRHHI,

- ciporce nifuparensyoe W OGOCHOBAHHOE PACTIPEACHCHWE AOKYMCHTOB M MH(BOPMAUMH  MEKIY
paboTHuUKaMy J€TCKOrO ¢aaa;

- paudonanunoe pasmemienwe paboumx mect palOTHHKOB, NPH  KOTOpOM HeKmouwanock  Gat
GeCKOHTPONIEHOE HCMONB30BAHNE 3AUIMIACKOT HHDOPMALHH,

- 3naHWe pabOTHHKOM ACIIKONEHOrO OOPAIOBATEABHOTO YWPEHKACHHA TpeDOBAHMA HOPMATHBHO-
METONHYCCKHX AOKYMEHTOB 110 3AIHTE HHAOPMALIHH H COXPAHCHHH TaiHBI;

- HATHYME HEOGXOMMMLIX YCNOBHH B NOMEMICHNH 1A PABOTE © KOHPUASHUHANEHBIMH JOKYMEHTAMH H
Basamu AaHHEIX;

- onpeneneiue M PErTAMEHTAINA COCTasa paBOTHUKOB, HMEIOWIX NPABO A0CTYNA (BXOAA) B nOMeiIeHHE,
8 KOTOPOM HAXOOMTCH BHYHCAHTEABHAR TEXHNKA,

~ OPTAA3AINA TIOPRIKE YHHHTOMCHMU HHOPMALIM;

- CBOCRPEMERKOS BRABNCHUE HApyIeHys TpeGoBaHIT paspeLMTe/IbHOM CHOTEME focTyria paboTHIHKaMy,
NHYHLIC N2 MOFYT BRIAABATHECR NENONPOHIBOAHTENO (Cekperapio) Tonwko aseayiouwwm J0Y W 8
HCKMOMWTE/ILHEIX  CAYHARX, M0 NHCLMEHHOMY pPaipCWCHWO 3ABCAYIOWEr0 ACTCKHM CaaoM, -
PYKOBOAHTEIO CTPYKTYPHOTO ONPAIeNeHHs (HaNPHMED, NPH NOATOTORKE MATEPHAIOB I/ ATTECTAUHM
paboTHuka).

753, Bawra pepcoHansHuX  GAHHKX  COTPYAHHKE HA  JMCKTPOHMMBIX  HOCHTEARX.
Bce nanku, copepkamine NEpeOHANBHEIC JAHHEIE COTPYAHWKR, AOKHE! GLITE JAUMIISHH Naponem,
KoTopeiil coOBLIAETCA PYKOBOAMTEMO CAYKOR YIPEBNCHHA NCPCOHANOM M PYKOBOIHTEMO ClyiGh
HHOOPMALUHOHMLIX TEXHOMOTH.

7.6. «BHewHaAn 3ammTan,



7.6.1. TTon NOCTOPOHHKM NHUOM NOHHMAETCH NMOGCE LD, HE MMEIOWIEE HEeMOCPRICTEEHHOIO
oTHOMeHHA K aetensHocTH OV, nocerwreny, paGoTHHKH APYrHX ODRaHM3ALMOMHBIX CTPYKTYP.
TlocTopoHHHe nnua He ROUKHB! 3HATH pacnpelencHue dyxwumii, paboume Npoleccs, TEXHONOIHEO
COCTRBACHHS, OGOPMIACHHA, BECHHA H XPAHEHHA AOKYMCHTOR, TMHHBIX 761 W PaboMHX MaTepHaion y
neNnonpon3sonnTens (cexperaps).

7.6.2. lan ofiecnedenns sHemmHell SAIIMTH NEPCOHANLHEIX RAHHEIX COTPYNHHKOB JIOV
HeobxoaAHMo colunogaTs paa mep:

- NOPAAOK NPHEMA, YHETA H KOHTPOAA JEATEALHOCTH TIOCCTHTeNeH;
- OPAAOK OXPAHEI TEPPHTOPHH, 3A4HHHA H NOMEUCHKH JOWKONBHOND 06PAIOBATENLHOrO YUPEKICHNS;
- TpeGosanna X 3aumTe HHPOPMALHH NTPH HHTEPRLIOWPOBAHNH 1 COBECeTOBAHMAX,

7.7. Bee anua, cessauHble © niomydenuen, obpaSorkoif M 3aumTol NEPCOHANBHLIX ARHHEIX,
OOA3RHE! NOANHCATL OBAIATE/ILCTEO O HEPAITIALICHHH NEPCOHATEHEIX AAHHLIX PASOTHHKOB AOWIKOIEHOTO
00PEIOBATENLHOrO YUPEKICHHA,

78. Kpome mep 3aMTEl NEPCOHANBHBIX AAHHBIX, YCTAHOBAEHMBLIX 3AKOHOAATENLCTEOM
Poceniickodl  Meaepauny, 3aBeaylommMil AOUIKONBHEIM OOPAIOBATENLHBIM YUPEAKICHHEM, a TaKKe
COTPYAHHKH MOTYT BHIPA0ATEIBATE COBMECTHBIE MEPEI 3ALIMTEI NEPCOHANRHAIX TAHHBIX PabOTHHKOB,

8. Ipasa u obssannocry paboranxos JOY no 3ammre nx nepeoHRATLHLIX AARMLIX

8.1, 3akpennienne 1pas PaGOTHHKA, PErNaMEHTHPYIOWMX JAUMTY CFO NEPCOHATLHEIX ASHHEIX,
ofiecicHMBAST COXPAHHOCTE MONHOH H TOYHON HHAOpMALHK O HeM.

8.2, PaGoTHHKH AOMKHM OWTH OIHAKOMIEHL NOA PACNMCKY € HOKYMCHTAMH JAOHIKOMBHOrO
00pA30RATENBHONO YMPEHICHHA, YCTAHAWIHBAIOWIHMY NOPRAoK OOpaBoTKH NEpPCOHANBHEIX MAHHEIX
paboTHukor, 8 Taoke 06 WX NPaBax H 0DK3AHHOCTAX B TOH ofIacTH,

83, Palotuux AOWIKOARHOIO OOPA3OBATENHHOMD YupekIeHHs OOZIyeTcs NpelocTasisTs
MEPCOHANBHELE NAHHLIE, COOTBETCTBYIONIME ISHCTBHTEIBHOCTH,

8.4, PaCoTiHk umeer rnpaso;

- Ha TIONHYI0 HHPOPMALHIO O CBOMX NEPCOHANEHEIX AAHHBIX H 06paboTKe ITHX NAHHLIX;

- c20B0asOro GECIIATHOTO JIOCTYIH K CHOMM NEPCOHANLHEIM A2HHAIM, BKIIONAN MPABO HA NONYYEeHHE
koA moGoii samucy, conepaaiiel NEpCONANLHLIE NANHBIE PRGOTHHKA, 38 MCKTIONCHHEM C/TYYAEH,
MpeycMoTpesHsiX sakoronareascTroM Poccuitckoi @enepaumy;

- HB Onpezlenete CHOKX NPEACTABHTENEH AN JALIHTH CBOMX NEPCOHAIBHEIX JAHHEIX;

- ADCTYNA K OTHOCAUIMMCS K HEMY MEAHUMHCKHM AAHHLIM ¢ NOMOLIBK) MEAHLMHCKOrO CIEUHATHCTE IO
croemy BaIGOpY;

- 1pefoBaTh MCKMONHTE WIH MCIPRBHTE HEBEPHBIC MAH HEMONHLIE MEPCOHATHHEIC AAHHBIE, & TRIOKE
nanubie, o0paboTanHaie ¢ HapyueHHeM TpeGorannii;

- nph oTxase saseayiouero JOY HCKMOUHTL WK HCNPRBHTH NEPCOBMIBHLE Aannke paloTsHuka HMeeT
NPaBo JAABATE B NUCEMCHHOH (OPME 3aBEAYIOIEMY O CBOEM HECOI/ACHM ¢ COOTHETCTBYIOMIHM
0BOCHOBEHHEM TAKOIO HECOTNACHS,

- MEPCOHANLMLIE NAHHEIC OLCHOWHOTO XapakTeps palOTHMK ACTCKOTO Caa MMEET NpPaBo AOTMONHHThH
3AABNCHHEM, BHPAAAIOIINM ¢ro COBCTBEHHYIO TOUKY IPEHNS;

- TpebOoBaTh HIBCIIEHHA JUBEAYIOUINM JCTCKHM CANOM BCEX ML, KOTOPSIM padee OWmH coobiiens:
HCHCPHBIC WIH HENOMHBIE NepeoHANbHEIC NaHHKe paforHnka, 060 BCeX NPOMIBEACHHEX B HMX
HCKTIOUEHHEX, HCNPABACHHAX HIIH A0NONHEHHAX;

- obuKan0BaTE B CyAe MOOkIe HeNpasoMepHLte AciicTBril WM Ge3neHcTIMA 3ABEAYIOUIErO AOLIKONBHEIM
00paIoBaTe/LIEIM YupeRICHHEM NPH 06paboTke M 3RHTE er0 NePCOHATBHEIX JAHHKLX,

8.5. B uensx ofecnedcHns J0CTOBEPHOCTH NEPCOHANBHEIX ARRHEIX paboTiiky JOY ofazans:

- npw odopmieHuH Ha paloTy NPENCTRRNATL NOCTOBEPHLI CREACHHA B TOPAIKE M 0OBEME,
NPEAYCMOTPEHHOM  HAacTOSMAM [lonoskerner 0 3alIHTE NEPCOHANBLHBIX AaHHLIX pabomimkos J[OV
(zerckoro cana) w 3axoromarensereom Poceutickoii Menepaimy;

- B CIy4ag MIMCHCHHA CROHX NEPCOHMILHLIX JAHHKIX, COOTLIATE OF 3TOM 32BETYIONIEMY IETCKHM CANOM
a Teqene 10 auei,

8.6. Pabonumu crasar sssemyiowero JOV 8 ussectrocTs 06 MameHesun hamuie, HMeHH,
OTHECTBA, NATH POAUEHHA, HTO NOTYHEET OTPAKEHUE B TPYROBOH KHIIKKE HA OCHOBAHMH NPEACTARICHHBIN
ROXyMeHTOB. TTpH HeoGXO0MMMOCTH HIMERAIOTCS AaHHble 06 0DPasoBAHHM, NPOdECcHH, COEUHANEHOCTH,
NPHCBOCHHH HOBOTO PA3PANA K 1.

8.7. B LeAsx 3amdTHI HACTHOM HMAHM, NM4HON W cemedinolt Taftis paboTHHKH HE ACMKHEB
OTK&3HIBATECA OT CBOCIO NPaBa Ha 0fpaboTXy NEPCOHANLHEIX JIAHHBIX TOMBKO ¢ HX COINACHS, NOCKONLKY
3TO MOKET MOBACHE MPHYHHEHHE MOPANEHOTD, MATEPHALHOIO BPEaa.



9. Omvercrsennocts sa PAITARIICHHE KOHPIAeHUNAALNOH HNPOPMALHY, CBRZANHOi c
TEPCORAILHBIMK NannuMu pabornuxon JOY

9.1. TNepconanshas orsercrBentocTs — OAHO M3 THaBHEIX TpeGomamni K opranmMzaumu
hyHXUHORHPOBAKIN  CHCTeMB  3anmHTHI NEPCOHAnEHOR  wHGOpMauUMH ¥ obmIatensHoe yelnosue
ofiecnesenns dHEKTHBHOCTH 3TOH CHeTeMbI.

92. 3ammra npas paboTHHKA, YCTAHOBIEHHEIX HroHofaTeAKCTEOM P® W mactosmmm
Tonoxenuesm o samure TICPCOHANEHBIX NakHbIX paGoThikes JIOV, OCYWECTRANETCA CYAOM B uesax
fIPECEHCHHA HENPABOMEPHOrO HCMNONL3OBANMA MEPCOHATBHLIX NAHMALX paboTHMKA, BOCCTRHOBNCHHA
HapYLEHHLIX NPAB H BOIMELUCHHS NMPHYHHEHHOTO Yiuepla, B TOM HHCIIE MOPATLHOTO Bpel.

9.3. Kawcwsiil cotpyamnk nomkonsnoro obpasoratensuoro YUPCHACHKS, NOMYSaOUMi g
PaboTLl KOHHACHIHAN L HEH JOKYMEHT, HECET eAMHONMYHYI) OTBETCTBEHNOCTS 38 COXPaHHOCTS HOCHTENS
H KOHPHICHLUHANEHOCTE HEbOpMatHH.,

94. Jlnua, BunOBHEC B HEPYWIEHHH HOPM, PEryAHpYIONNX Hoayvere, ofbpalorky W saumTy
NEPCOHANBHBIX NaHHBIX paGoTHHKE, HecyT AHCUMTUIHHAPHYIO, ANAMMHHCTPATHBHYIO, TPaAIAHCKO-
TIPAEOBYI0 HITH YFONOBHYIO OTBETCTBEHHOCTE B COOTHETCTBHM ¢ enepansupivm saxoramu Poccnficxoli
Denepaunu.

9.5. 3a HeMcnonnenme wn HEHALIEHRALES HOTIOIHCHHE PASOTHHKOM N0 €10 BUHE BOVIOMEHILIX
Ha Hero ofimanHocTel no  cofmoneHio YCTAHOBICHHOTO MNOPAAKE paloTHl €O CBEeNCHHIMH
KOHQHISHUHANEHONO Xapakrepa sageayiomui JIOY snpase npumensts npeaycmorpernpie Tpyaossiv
KOACKCOM AHCUMIITHHAPHRKIE BALICKAHKA,

Konexcom of UAMHHHCTPATHEHALX (PABOHADYIIEHUSX,

9.7. B coorsercreun ¢ Tpaaanckim KOLEKCOM 11Hua, HEIaKOHHMMH METOAAMH MONYSHBIIHE
HHpOpMALITO, COCTaRNMIONLYIO CIyseDHYy10 TaiiHy, oBA3aHEl BOIMECTHTS NpHUMEEHHLIE YOLITKH, npHYes
Taxaq ke oBa3aHNOCTL BOANArACTCH ¥ Ha paboTHrkos,

9.8. Vronosnan oteercreernocts a HAPYINEHHE HENPHKOCHOBEHHOCTH SACTHON WHINM (8 Tom
HCIE HESAKOHHOE COBMPaNHE MM PACIPOCTPANCHHE CBeaeHHi o SACTHOMN JHIHK THUA, COCTRENAIOWErO
€0 AHUKYIO WK cemeluyio Taliny, Ge3 erp COraacHa), HenpasoMepHnii AOCTYN K OXPaHASMOH 3aKOHOM
KoMnBIoTepHOH HudopMaLmK, HENPABOMEPHEI OTKA3 B NpenOCTABICHHH CODPAHHLIX B YCTAHOBIIEHHOM
NOPRNKE JOKYMEHTOB H CBCEHHH (CCH STH NesHus TIPHSHHIIH BPENl NPABAM M 3AKOHHLIM WHTEpecam

ACKTENRHOCTSLIO, MWD apectom B cooTreTcTsm ¢ YK Poceuiickolt ®enepatn,

9.9. Henpasomephocts resrensHocTs OPTAHOR rOCYAAPCTEEHHOM RAACTH H OPraHM3AImi Mo cBopy
H HCOONBIOBAHHIO IEPCOKAABLHHIX SEHHBIX MOKET GhiTh YCTaroBEHA B CyAeSHOM NOpAaKe.

10. 3akmounreannme nogomenns

10.1. Hacronumee IMonowenme o Huwire i aOpaboTke NEPCOHANLHEIX JAHHLIX paGoTHHKkOB
ABTAETCA TOKLIEHBIM HOPMATHBHEIM aktoum JIOY, yisepxaaerca (mubo seonures 8 neficrane) npuxasom
HBLAYIOLIETO JOUIKOILHEM 00 PaiOBETENL HEIM YUpeRaeHHeM,

10.2. Bee mamenenus n AOTIONHEHNA, BHOCHMEIE B HACTORIIee Honoxensne, odopmnsioren n
ITHCLMEHHOM (hopMe 8 cooTreTeTRHK ACHCTBYIOUHM 38KOHORATEABCTEOM Poccuiicioil Denepauimy,

10.3. Tloncwenne npurnmacres wa HeonpeneneHtsi cpok. MaMeHeHHs W nonomkenus
IMonowscerno npuaumaoTes & Topaake, npeycmoTpertos 1.10.1, nacrosmero Monoskenms,

104, Mocre npunsmas Monowerma (man n3merenndt u nononnenuii OTARJILHEIX TIYMKTOB W
PRINEOB) B HOBOH penaKiy TPEABIIYILAN PEAAKLIMA ABTOMATHYSCKH YIPAHBAET cHITY,



